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At the start of session:

Enrolled Students get one voucher for a 12.5# bag of clay and one silver shelf or half
a black shelf.

Student shelves should be labeled with a shelf tag on the first day of class

Shelves are where students can store personal tools, clay, and works in progress. If
more room is required for works in progress, students may use the labeled overflow
shelving. Student work on overflow shelving must have a name and date, work over

30 days old will be considered abandoned and discarded.

Schedule:

A monthly schedule for student lab time is posted on the bulletin board — please
either take a paper copy or a photo with your phone so you have it for reference. The
schedule is updated monthly and is subject to change.

When coming in to work during Student Lab periods, students should sign in at the
front desk.

Clay, Glazes, and Firing:

Only clay purchased at OAC may be used during class. Please bear in mind thisis a
shared studio and is not designed for production work.
After students have used their first clay voucher they may purchase another at the

front desk.

NO CLAY will be dispensed without a voucher and students may not “borrow”
against future classes. If they need a second bag of clay during a class they must
purchase a second voucher.

Work that is ready to be fired should be placed on the appropriate ware carts. Work
will be fired as quickly as possible, but the studio manager may wait to fire work that
is too wet. Work that is flat or larger may take longer to fit into kiln loads. For further
information regarding size limitations, see the OAC Firing Policies.

Work will be fired in the same orientation as itis placed on ware carts, unless
accompanied by a note requesting otherwise. If the studio manager thinks there will
be a problem with firing she will put the work on the “Oops Shelf” with a note.



Cleaning:

e Students are responsible for cleaning up any area they work in. All areas should be
wiped down well with a damp sponge and clay scraps should be swept up from the
floor and put into the trash.

e (Clay covered tools and wheels should be cleaned using a bucket, and the bucket
should be emptied into the Clay Reclaim barrel to reduce the amount of clay going
down our drains.

e Glaze covered tools and containers should be cleaned in a bucket and the waste
water dumped into the Glaze Reclaim bucket for the same reason.

e Please note that only the lefthand sink has a clay trap, so all clay and glaze cleaning
should be done in that sink!

Clay Reclaim:

e Students are encouraged to reclaim their own clay. Please speak with the studio
manager if you need any advice on how to do this.
e OAC uses atwo pronged reclaim system — a Reclaim Barrel and a Scrap Bucket.
= Reclaim Barrel: Wet clay and throwing and cleaning water. Any clay
thatis still “mushy” should go into the reclaim barrel
= Scrap Bucket: leather hard to bone dry clay, including trimmings and
junk pots. When possible clay should be broken up into smaller
pieces before being placed into the scrap barrel.
= NO UNDERGLAZE, STAINS, OR COLORED SLIP IN THE RECLAIM

At the end of session:

e Students not taking a class the next session must have their shelves cleaned off by
Sunday of the last week of class. Students taking a class the next session may keep
their shelves.

e Students not taking a class the next session should have work they want to have
fired on the Greenware shelf by Sunday of the last week of class. They may come
back in for up to 2 student lab periods during the next session to glaze any work
remaining, but may not make any new work.

e Students taking a class the next session may continue wet work during the last
week of class.



